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GARGI COLLEGE

(University of Delhi)
SIRI FORT ROAD, NEW DELHI-110049

7R Tl TG & T At Frifasaee geaied

e

ANNUAL PERFORMANCE ASSESSEMENT REPORT FOR MULTI TASKING STAFF

FRATIL/ T/

OFFICE/FACULTY/DEPARTMENT

gATeq a/3afe & widded

REPORT FOR THE YEAR/PERIOD ENDING

Faf3a® saRT PERSONAL DATA - (HTIT PART-I)

e

FF &1 AH
Name of the Officer

qeATH
Designation

SRR (RAAg=/ad)
Date of Birth(DD/MM/YYYY) : / /

(2reet # In words)

T SO e SR/ 3, Serorie/
37 Roe o @ wEfta § 2
Whether the officer belongs to

Scheduled Caste/ST/OBC?

Tdae ¥ 3% wmaR fgfEd & [
Date of continuous appointment : fealh Date

to the present grade
A3 Grade:

a¥ ¥ 2R SgeNEReT, gE anfe & on)
¥ et # yaftr 2 3w FEE
& yfgror fan & & 35 e &

Period of absence from duty (on

Training, leave etc.) during the year.
If he/she has under gone training, specify.
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TIHFATHA SELF APPRAISAL - HTT PART-2
(R wftrd &1 wfddes @ Jman &, s gam s o )

(To be filled in by the Officer reported upon)
(Fom ofafedt & s & o7 et @ g 9 Q)

(Please read carefully the instructions before filling the entrics)

L. v 10wt & sl Rawor Brief description of dutics:

2 mmﬁﬁsmmmaﬁﬁmmmmﬁmﬂam
HUE &I a8 A 3emvadt ad F 31 AN TF o A A W A afz 7 @ fyar
T A A arde R w
Please state whether the annual return on immovable property for the preceding calendar year
was filed within the prescribed date ie. 31 January of the year following the calendar year.
If not, the date of filing the return should be given,
o 27 R Ffwd & geamw
« Signature of the Officer reported upon
A Place:
faa® Date

It Contd....p-3/-
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T afteRTdl gy g -3
ASSESSMENT BY THE REPORTING OFFICER - PART-3
(Fa sfafeat /1 a7 gy Rum-FrRet B ermaET T2 o )
(Please read carefully the guidelines before filling the entrics)
T T Y Frargarar F oo afdidmT miRErt g 1-10 F She § dEres atE &
F1fRU, sigf 1 wad &4 i€ 47 10 #a# AT I F7 z90fa1 21

Numerical grading is to be awarded for each of the attributes by the reporting authority which
should be on a scale of 1-10, where 1 refers to the lowest grade and 10 to the highest.

(37) Frta T8 &7 geaiaa (37 a7 F7 247 40% 2m)

(A)Assessment of work output (weightage to this Section would be 40%)

e SR | R R

Reporting Reviewing Authority
Authority
1 2 3
i) g fafore st i afgtary/fReat & smam
9T arafed fam mar F

Accomplishment of work allotted as per subjects
allotted

if) FTAfAETER #T FifE

Quality of work output

iii) T 7 79t/ T FT 79 7T 2
Does he/she know the machine/ store

iv) T a2 fafie =9 & qefiqy </ s
3w TEar g

Does he/she maintain the machine/ store/ building
properly and regularly.

v) F4T 98 FEIE F7aT & AT 7L, 397 &5/
=T Argew/ 9faT fit TG FAT §
Does he/she clean and takes care of chart, visual
slides/ storage items/ premises.

vi) 3 10 sroreaTfarT F4/ SoaTaTqAE 14

#r ‘-'{ﬁ"iﬂf‘ﬂT Accomplishment of exceptional
work/unforeseen tasks performed

‘forfa #18 9= F 87 3T Overall Grading
on ‘Work Output’

kUL

~

Initial

(=) =fFTa R 1 geai (38 A1 F1 32 30% 2)
(B)Assessment of Personal attribute (weightage to this section would be 30%)

yfedger witerd | qafddisa witwrY gam

gar R v 5 | R av I3 @R wew-2 7

Grades by faw 77 ¥z A wEAa A )

Reporting Revised Grades by

Authority Reviewing Authority (if
doesn’t agree with col.2)

1 2 3
i) #d 1 afagfr Attitude to work

i) Foreerd #7191

Sense of responsibility

Y Contd ...P-4/-



jii) R(.gulanly and Punclu(llny 7
i T wy of

w) 3F(9T11Tr"f T A AT T AT
\Maintenance of discipline

V) I@(’T"T EFDPTW

Communication skills

Tn)ﬁﬁ‘%mﬁﬁﬂ%ﬁww

| Ability to work in team
vii) T T H w T F e 'ﬁ'
FIaT Ability to meet deadline
viil) O R Ay

Inter -personal relations

ix) Clean use of uniform

(et [ F viii])
Overall Grading on ‘Personal Attributes’
(Total [i to viii])

AT

~

Initial

(?ﬁ)mﬁwqﬂwwm(m AT T Fot 30% Z1T)

(C) Assessment of functional competency (weightage to this section would be 30%)

St it | g s e

s fRumwis | Ruwwie @R $eEm2

Grades by ¥ fRu T I & wgwa g |

Reporting g ) |

Authority Revised Grades by
Reviewing Authority (if
doesn’t agree with col.2)

1 2 3

i) Few/Rfaysd ug argar % 8
B I T R e
Knowledge of Rules/Regulations
/Procedures in the area of function and
ability to apply them correctly

ii) FHET &HAT
Coordination ability

iii) g oTfX% Initiative

iv) FZT X 14 FIA § TA01aT, g 9
I BT Proficiency in working on
computer, wherever available

‘TR T FAHAT I F R AT

(% [ i ¥ iv])Overall grading on
‘Functional Competency’ (Total [i to iv])

HTeTER

Initial

S8 Contd ...P-5/-
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AT Note: ¥Hhad ¥ Wd® 7w & v Puifa R & X T wqgt & dwa siw @
o wgwy AT F IuR g
The overall grading will be based on addition of the mean value of cach group of
indicators in proportion to weightage assigned
() | 9T -4 / General Part-4
L. ST & AT ARAETHEY Relations with the public (STat T 81 wherever applicable)
(ST Fr IMRTRAT F Secakericd d HUFE q@ wfew ox For ool &) (Please

comment on the officer’s accessibility to the public and responsiveness to their needs)
|
i

2. 9f&TOT Training
(Foar HfOwr i wenfaar vd S awand A iR e qur awr g s f e @
3§% gfferor & forw fAwRer & Please give recommendations for training with a view to future

improving the effectiveness and capabilities of the officer)

3. e it B9 State of Health

4, TcATASaT Integrity
(FT s fr weafaver @ feoauft & Please comment on the integrity of the officer)

5. wieee sttt gy aftedt f awer Rdwarst F aee @ 100 ==t ), e
qIAE & UE FH qe o, TN ITATUAT, WEeaqul SFGErara T3 FHAIT a9 5
af BTBE'% i ?f Pen Picture by Reporting Officer (in about 100 words) on the overall

qualities of the officer including area of strengths and lesser strength, extraordinary achievements,
significant failures and attitude towards weaker sections.

r




R

G & W3 & @e U, & A A A U A RF & HUW 9 Fd AaTFHT GTATHF
N

Overall numerical grading on the basis of weightage given in Scction AL 13 ind € 1 Part-3
of the Report
gfades ¥oedy & geanar
Signature of the Reporting Officer
ATH FOSE AR A
TUT Placer..ooooein, Name in Block letiers:
qeetH
ATF Dater oo Designation:
giades & Hafe A

[$%]

During the period of Report: )

SCIECICE LN #r WWS

REMARKS OF THE REVIEWING OFFICER - PART-5

gATdwE HTUFRY A dar Hafer Length of service under the Reviewing Officer

i - e
AT A9 qTT-3 7 A4 F Ffa wrd v Qe ot F gay § wfaaza atieerT g
T e F AEEA §7 T 90T AfETE A A STt gy aAEAaa ®
waer i v T geaiEA F HgRA £2 (Fa: T07-3 T47 AET-4(5)} (FFE AT ST At
g Far T Rrérasht ¥ feft SeTens et & HEHA AL A A1 AT FAAT AT GAATEA
Ty AT § vy wwd § ¥ war et afafet i sreree w21
Do you agree with the assessment made by the reporting officer with respect to the work
output and the various attributes  Part-3 and Part-4? {Ref: Part-3 and Part-4 (5)} (in case
you do not agree with any of the numerical assessments of attributes please record vour
assessment in the column provided for you in that section and initial your entries):

e

|
|
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BATA Place:....ccoeverenenes Name in Block letters:

fBATF Date:.....oooovvvicre. Designation:

s Tias

Wﬁ@ﬁﬁmﬁﬁmmmmlwﬁémmaﬁmmw
SCHT T ST AR @ 2

1';5350 of disagreement, please specify the reasons. Is there anything you wish to modify or
add?

|
|
t
|
@
|
|
\
L

I

?ﬁmmmwmummawmm@mmﬁ
mﬁ%nﬁfaﬂqﬁaﬁa%miﬁaﬁmﬁ%mﬁ%m(wmmwﬁ)
Gyl

Pen _p'ict'ure by Reviewing Officer. Please comment (in about 100 words) on the overall
qualities of the officer including area of strengths and lesser strength and his attitude towards
weaker section.

Y & SR3 ¥ @E U, @ 3 @ # RU AT RF & IR R Gl AR HeAI
Afm

Overall numerical grading on the basis of weightage given in Section-A, Section-B and
Section-C in Part-3 of the Report.

gafdaiEa FOFR & FEamr
Signature of the Reviewing Officer

ATH TOse e H

qeelH

RaYé #r yafar A
During the period of Report:

N AR Y B T e
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Aolddd Annexure-|

FEaeAF a0 & A1y vduaR e gEay Renfader
Guidelines regarding filing up of APAR with numerical grading

AR & F Rfted Taue AR e qar adfed §Ad ¢ gu A @i
The columns in the APAR should be filled in with due care and attention and “after devoting
adequate time.

Tg e B A § R 1 e 2 & Fed aeffeor (e e ar vt ar o et
Aot & fage) @ RRI 3o & A § dow 7 & v w7 @ e fer
maﬂrs@rmgmm%%QTMé?m#Wmﬁm?%mﬂ
S R aream| Aok 1-2 e 9-10 fet el & s 3 stfey v 9@ A1 FEE €
wifegs Aol v Wgﬂﬁﬁﬁdﬂgmﬁaﬁﬂﬁﬁmﬁﬂaﬂmmﬁ &
EHRor 3o e 3ot e & adA & FARE wedt & g & war afew

It is expected that any grading of | or 2 (against work output or attributes or overall gradc)
would be adequately justified in the pen-picture by way of specific failures and similarly,
any grade of 9 or 10 would be justified with respect to specific accomplishments. Grades of
1-2 or 9-10 are expected to be rare occurrences and hence the need to justify them. In
awarding a numerical grade the reporting and reviewing authorities should rate the officer
against a larger population of histher peers that may be currently working under them.

v @ 8 ¥ 10 § d & @fewr sewse R dver qu glEweef &

had ST F A0 & F o gredid 9 R smam
APARSs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of
9 for the purpose of calculating average scores for empanelment /promotion.

mmsmsﬂm%mammﬁmw%@wmmmmﬂm

S|
APARs graded between 6 and short of 8 will be rated as “Very Good” and will ~ be given a

score of 7.

TTIR # 4 FW 6 ¥ o F dw & wffewr yeor fow s qw gaw 5 R

S|
APARs graded between 4 and 6 short of 6 will be rated as “Good “ and given a scorc of 5.

v 1 4 & FA aeier o o S|
APARs graded below 4 will be given a score of “Zero”.
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