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NOTICE

All the stakeholders are hereby advised that for the payment/reimbursement/settlement
of all kinds of bills the following points must be taken care of :-

All bills must be submitted to the Principal’s Office within 10 days after
completion of event/purchase.

All bills must be in the name of Principal, Gargi College, New Delhi-110049.
Dates must be clearly mentioned on the bills.

Wherever GST is charged by the vendor College’s GST No. must be mentioned in
the bill by the vendors i.e. 07AAAAG3998A1ZT.

For participation in any event/ conference or any other programme for which travel
expense will claim from college, must be accompanied by preapproval and
registration slip if applicable alongwith copy of participation certificate.

All purchases must be done through GeM only(as per availability on it).

All concerned Convenors/TIC’s/Officials are requested to purchase high quality
durable products/items/materials with suitable standards which are energy

efficient with high ratings, rust tolerant, termite tolerant and suitable for long term
use as far as possible.

All advances must be settled within 15 days after the completion of work/event.

(Prof. ‘mm(Luthra)

Principal(Acting)

I hope you all will strictly follow above points.



