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Policy for Usage and maintenance of Physical facilities and built structures:

All the below mentioned activities are followed by established practices in the form of
procedures put together for smooth functioning of the institution. Major objectives are

outlined. They are by no means exclusive. Continuous revision is done based on the
requirements.

Objectives:

« Maintenance of physical infrastructure which determines the safety of all
stakeholders and smooth functioning of the academic activities

« providing/allocating /ensuring space for the practice of activities by cultural
and value-building societies,

» conduct of tutorials

« internal meetings by student office-bearers of societies during ECA breaks

» meetings of students with mentors.

Activities: For formal events like the seminars in ECA breaks grooming sessions are
organised by placement cell. For department festivals and formal society events, a
calendar is maintained in the office with designated personnel; and (allocation of)
auditorium, seminar hall, lecture theatres and computer labs are booked accordingly
on first-come first-serve basis. Another factor which determines the venue is the
seating capacity and scale of the event.

However, the milieu of the college is such that the rules and procedures are only to
streamline the system and facilitate but not to act as constraints. This is cognised by
the stakeholders. Very cordial exchange of venue/s between societies and between
departments is an indication of the spirit of collegiality. For example, when a specific
situation like an external resource person'’s visiting dates had to be rescheduled both
the concerned teams coordinate for the smooth functioning of the event. This is seen
amongst teachers and also amongst the student office-bearers of societies. The
room booking is transparent to the teacher and student office bearers in case of
rescheduling of any event.

Exemplar of administering/conduct of semester-end examination: For example
the team which conducts examinations comprises teaching and non-teaching staff.
They meet the outgoing team for suggestions or the necessity for change of and
practices. They survey the building and plan for the utilisation of the rooms in

accordance with the schedule of examinations given by university and revise plan
accordingly.
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